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office order nro A ?'l / Date;! L il E-J -W2
TENDER I\OTICE

(For award of contract for outsource rhe fu::ction of 1(one) nurnber of Peon for DPIv4U,

Statistical Wing, GAJAPATI,

Sealed tenders are invited from intending service providing agencies for outsoutce the function of
services of 1 (one) Number of Peon for DPMU (statisticai wing), GAjAPATI on contract basis.

The detail information for outsourcing the services of aforesaid work has been given in the
tender document which may either be downloaded from the website of NlC, GAJAPATI or obtained in

person from the office of the Deputy Director (P & S), DPMU (statistical Wing), GAJAPATI on payrnent of
Rs.5O0/- (Rupees Five hundreC Only) in shape of Bank Draft foi'Tender Document (Non-Refundabie] in

favour Deputy Director (P & S), DPMU, GAJAPATI on any working dav frorn dt.05.12.2023 ta 27.12.2423
between 10.00AM to 5.30 P.M. The downloaded Tender document fron'r the'orebsite should be submirteri
along with a Bank Draft of Rs. 500/- (tr!on-Refundable). The cost ct docunrent shail not be accepted !n any

other mode except Bank Draft dran,n in favour of the Deputy Directar'(P & S), DPMU, GAJAPATi from an'i
scheduled commercia! Bank.

The tender document will be received only through Speed Post lRegistered Post durlng office hour
only. The last date and time for receipt of filled in Tender documents is2V.1h,.2O23 by 5.30 P"tu1. The office
shall not be responsible for any kind of postal delay and the tender
stipulated date will summarily be rejected.

Deputy
DPMU,

Memo No._ /Date:_
Copy of the Tencier Call Notice (Hard copy and Soft ccpy) forwarded to District, i & F'frO,

GAJAPATI with a request to take necessary action for early pubiication of the Tendei'Ca!i l'iotice in rwc
widely circulated Odia daiiy newspapers and one locai edition of English daily newspaper.

Deputy

ncJ !hr:

f,:: i'ded

9

4-
Director (P & 5l

Memo 6lt /Date tzlao'tt,0 2l
DPMU, GAJAPATI

Copy along with
to the District NlC, GAJAJ

hard copy and soft copy of the Tender trlotice and Tender nffiu
PATI for web hoisting in the website of Govt. Portal. lll),

0 E
Deputy

DPMU,

Memo No /Date:_
Copy forwarded to the Director, E&S, Odisha, Bhubaneswar,/ioirTt Director {Stat.) Nortilerrr

Range, Sambalpur/ Notice Boai'di Collector & District Magistrate, GAJAPAI'! for lnforniaticn &

54-
Depr:t1, Dire,-'ior tP Ji 5;

ili}&,{U, G;LiAFATtr

P

-?

Necessary action
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"TEN DER FoR ouTsouRc!NG

OF

FUNCTIONS OF PEON"

DISTRICT PLANNING & MONITORING UNIT, STATISTICAL WING,

GAJAPATI

TENDER NOT!CE

Bid Reference No. 6 frO aatea 0 >lltl z- 2 t
Bids in sealed cover are invited under two-bid system frcni reputed anc experienced

manpower service provider for providing Office Supeort Services of Feon for the DPtu4U,

Statistical Wing, GAjAPAT| The details of the bidding process are as follouus:-

Sl. No. Schedule

1. ate of lssue L2.2023

2 d Due Date and Time 7.72.2023 u to 5.30 PM

3 pening of Technical Bid L2.2O23 at 11.30.AM

4 ]Opening ofFinancial tsid I .L2.2A23 at 11.30 AM

Bidders are required to submit the technical and financial bids separately. The bids in

sealed Cover-l containing "Technica! Bid" and sealed Cover-ll containing "Financial Bid" should

be placed in third sealed cover super-scribed" Bid for Outsourcing of services of Peon" must

reach the undersigned on or before?V.12.2A?3 by Speed Post/Registered Post/Courier only'

The bid documents containing eligibiiity criteria, scope of the work, terrns and

conditions of the tender and draft agreernent can be downloaded from the website

ea i apqli,n i-c., i n. GAJAPATI "

Complete address for submission of bid

Office of the Deputy Director (P & S), DPMU, GAIAPATi,

Srikaran Stneet,

Po-Pa nlakhern undi

Distr!ct-GAjAPATl,

Prr{-76120G A
Deputy Director

DPMU, GA.I

S

29
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1. Section-l to Bidders

z. Section-il of the \lJonk

3. Sectio n-lil General Terms and Conditions

4 Section-lV nicai Bid

q Section-V Bid

6. Section-Vl Bid Subrnission Check list

Section- rt!l Service Agreement & PBG Forrnat
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I

Section Page
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SECTION.E

le'rstnuctiosi ts BFddens

A. Genenai !nfonmretiom:-

Thre DPMU (Flanning &. Stltistics), GAJAFATtr requirestheservice
of reputed, weli established, financially sound and registered Service Providers to provide
serviee of function of Feom by deplo;ring adequately trained and diseiplined manpower at
DFMU, Statistical Wing as per the requirement.

The period of contract for providing the aforesaid service will be ideaily for one (1) year
from the date of ef,fectiveness of the contract. The contract may be extended for a period,
not exceeding the original duration of the contract on mutual consent depending upon the
performance of the Service Frovider and at the discretion of the authority. The authority
reserves the right to terminate the contract at any time al1er giving 30 days 'notice to the
service Provider.

The interesteci bidders rnay visit the iocation on any working day between the office hours
to have a thonougi'r knowledge of the work to be perfonrned before preparation and
subrnissian of thre bid.

EligEbiSEty eritenla:-

No. Ellgibility Criteria Supporting documents to
Be furnished along with the
Technical

1 The bidden should be registered unden
appropriate authority, such as

e Registened under thre Companies Act
2013

Certificate of I ncorporation/
Registration

Registered under the lndian Partnership
Act 1932

2

?

e

6

Registered under the lndian Trusts Act
1aa')

Registered under the Societies
Registration Act l-860.

Registered under the Limited l-iability
Partnership Act 2008"

The bidder must have at least five years in
business {up to the last date of subnrlssion of
hid) ton providing sin'lilar type of services to
eentra l/State Govern mentfAutonomous

Copies of the work order from
the previous authorities.

)

(s

hod i es/a ge n ci es,/soci et i esf co rporate bodies

)
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No

1
f,

q

o

The Registered Officel tsranch Cffice of the
Service Provider must be located within the
jurisdictional area of OCisha.

Must have average annual fin jncial turnover
of Rs.20, 00, 000/- during the last five financial
years as on Dt.3U03/2An.

Must have its own bank account in any
schecluleci bank situated iir Odisha.

The agency shoulcj not have been biack iisted
by any Centrai / State Government or any
other public sector undertaking or a
corporation as on the date of this RFP.

Must not have any pending judicial
proceedings for any crinninai offence against
the proprietor/ Dinector/ Persons to be

deployed by the Service Provider

Supporting documents to

Be furnished along with the
Technical Bid

Vaiid adciress proof of the
office (Copy of the Telephone/
Electricity Bill)

Copies of audited Inconne/
Expenditure Statenrent and

Balance sheet for the
concerned pen'iod.

Copies of the pass book and
tnansaction staterner-rt for the
last 6 rnonth.

A.n undertaking to this effect
to be furnrished by the bidder
as per the prescribed format.

IForm-T2]

An undertaking to this effect
to be furnished by the bidder
as per the prescribed format.

IForm-T3]

a

I Othen Statutory Documents:- Copies of:-

o PAN,

o GSTIN,

o Copies of EPF & ESI

Registration Certificate

o lT return for the last 3
assessment year.

4. Submission of Bid:-

The proposal compietes in all respect as specified nrust be accornpanied with a Non-

refundable amount Rs.500/- towards Bid Froeessing Fee and EMD of Rs.5,000/- inform of

Dermand Draft in favor of "*€pLiTV *EffiEeTftffi €^rdamnlng & StctEstEca$, *?M|J, #&JAP&TE*

drawn in any scheduled comrnercial bank and payable at GAi,APATI, failing which the bid will be

out-rightly rejected. The draft towards bid processing fee and EIV1D shall be kept in the 3'd

envelope containing both Tecl-rnical a;rd Financial Bid. The bid shou!d be sent thnough Speed

Post/ Registered Post/ Courier so as to reach the authority by 21.fn-?a23 f,y=5Ja.P.l!L

The authority will not be responslble for anry postal delay. Bids without bid processing

fee and EMD shall be rejected. Bids subi'nitted after due date will be sumnrarily rejected. El\4D

of unsuccessful bidders wili be returned without interest after the award of Contract.

The bici has hreen invlted undei'tu",o bid systerns i.e" Technical tlid and Fina;'rc:ial 3rd. The

€::

Eligibility Criteria



a)

b]

c)

d)

oI

r}[.]

s)

h)

i)
i)
k)
l'Irj

m)

hidders are advised to submit two separate envelopes super-scribing Technieal 'fBid"

{OutsouncEmg of functions of Feon} and o'FiRarecial Brd" {Outsourcing of functions of Feom}.

Both sealed envelopes !'t'tust be kept in a third sealed envelope super-scribing "Bld Doctnmoemt"

(OutsourcEng of fumetios:s of Feon)".

Selected bidder wili trave to deposit a Perforrnanee Security (le% of the annual contract

value) in the fornr of tsank Guarantee frcrn any scheduled Bank situated within Odisha int

favour of "Depilty Directon (P & S), DP[\{U, 6A-IAPAT!*, as per the prescribed fornnat provided ln

the tender docunient for a period of three rncnths beyond the contract period.(i.e"
perforrnance tsank Guarantee nnust be va!!O from the eiate of effectiveness of the contract to a

period of three months heyond the contract period) as its cornmitment to perform services

under the contract. Failure to cornply with thre requirements shail constitute sufficient grounds

for forfeiture af the Ferforrnance Bank Guarentee. The FerformaRce Bank Guarantee shall be

released immediately after three montl'es of expiny of the contract provided that there is no

breach of comtract on thre part of the quaiified bidcler. No interest shall be paid on the

Perfonn'lance Barik Guarantee. ln case, the eontnact is further extended beyond the initiai

contract peniod, the tsank Guarantee will have to be accordingly renewed by the deployed

senvice provider as per the existing terms and conditlons of the tender.

5" List of Bocurnents fer suibrnission

Eidders ere nequired to furnish the followirag documents aEong with the Teehnica! tsid:

Covering letten aiong with power of attorney on the bldder's letterhead

Demand Draft in support of Bid processing fee as applicable

Demand Dnaft in support of EMD as applicable.

Copy of Certificate of lncorporation of the firm/agency

Copy of GSTIN

Copy of FAt\

Copies of !T neturns fon the last three assessrnent yeans

Copies of EPF & ESI Registration Number

Copy Eank Account details

Copies of the !ncornefExpenditure statements along with Balance Sheet for the last 3 years.

Copies of work ordens from the previous organizations for provid!ng services during last 3years.

Undertaking regarding non-blacklisting(On stamp paper)

tJndertaking regarding non-penrding of any judiciaI pnoceedings (On bidder's Letterhead)

Any devlatiom from tire prescribed procedures / required infornration /
forrnats/conditicns shalN result in out-right rejection cf the bid. Anyconditional bid shall be out-

rightly rejected.

All entnies along with the pages !n the bid document should be legible, filled-

inclearlyandsignedbythreauthorizedrepresentative"lfthrespaceforfurnishinginfornnation is

insufficient, and a separate sheet duly signed by the authorized signatory should be attached

The technical Bid will be opened on &lUA3-gL.U.i0 AM in presence of the

authorized representatives of the biddei" who wish to be present on the spot at that time.



Frnancia! bid of tl're technica!ly qualified bidders shai! be ope ned on RV.39"2##"3 sf 3
.$

3."8S AM in

presence of the authorized representatives

The EMD shall be forfeited if the successful bidder fails to undertake the work or faiis to

comply with any of the terms and conditions of the bid.

The bid shail be va!id for a period of-90 davs from the date oi opening of tire bids and

no request for any variation in quote dates and/withdrawal of bicjs cn any grcund bv the

hidder shal! be enter"tained. Validity ofthe biis can be extended on mutual consent.

To assist in the anaiysis, evaluation and computation of bids, the authority may ask the

bidders individually for clarification of their bids. The request for clanification and the response

shall be in writing but no change in the price or substance of the bid cffered shall be permitted.

The bidder having the lowest evaluated financial bici (L-1) would be considered for

award of the contract subject to fulfillment of the terms and conditions of the bid docurnents.

ln case, the lowest bidder (L-1) is disqualified after seiection for any reason, then negotiations

will be made with the second lowest (L-2) bidden for a ward of contractatL-1-price. However,

the decision of the authority shall be final during the overall selection process"

l-he quotec i"ates shali not be less ti'lan the minimur.r'r yiages iixedlnctified by the
Govennrnent of Odisha frorn tirne tc tiine and si'laii inciude all statutci"y,:bligai;t.ns.

The service provider shall be lisble for alI kinds of dues payable In respect of manpowen

deployed / provided under the contract and the authority shall not be iiable for any dues for

availing the services of the personnel.

The authority reserves the right to reject any or all bids and ternninrate the tender
process without assignring any reason thereof.



SEeTt0N-t;

SEOPE EF THE LryORK

The office of the Deputy Director, DPI\4u, GA.iAPAT|, under Planning & Convergence
Department, Odisha, Bhuhaneswar requires the outsuurcing of functions of peon for DpMU,
Statisticalwing, GAJAPAT|. a

Seope of vyork fon Peoms

A. Minimum working hours and eligibiiity

ii.

The functiona! ot"ttsourcing agency shali pnovide the functions of 1(one) no. of peon to
DPMLi, Statisticai wing, GA'JAPATI.who shall work for 8 (eight) hours per day on regular basis.
The person deployed by the agency to function as Peon shall have at least passed gth
Standand and shi:ruid have the minimurn elementary knowledge of reading and writing for
smooth running of the office.

Dutles of Feons :-

a' To carry fifes, daks, official Papers and books etc.as and when required in office from the
officers to whonre attached.

b. To attend to the offiee woi"k of the officento whonn he is attacheci.
c. To attend to any other official duties which rnay be assigned by the officer to whom he is

attach ed.

d. To return the signature pads aftersignature of the concerned officerto issue Branch.
e. To attend to any other official calls of the officer he is attached to.
f. To take attendance registen from office to officer and back.
g. To take f!les from the officer to office and vice versa.

j To take Diary, Transit registen, Log books etc, to desired places as and when required by
Officers/ Assistants,/ Section officers/ Diarist, etc.

k. To Supply of drinking water in office roorns of the office to which he is attached.
I' To rnake dust free of furniture, files and racks kept in office roorn of the officers concerned.
m. To attend to any other official duties as may be assigned to him from tirne to time by his

officialsupen'ions.

.,

ilt

(!?
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SECTI N-ll!

1

GENERAL TERMS AND CONDITIONS

For all intents and purposes, the service Provider shall be the "Ennployer" within the meaning

of different Rules & Acts in respect of persons deployed. The persons deployed by the service provider

shall not have any claim what so ever like 6mployer and employee relationship against the Authority

under this agreement. The service Provider shall make them known about their position in writing

before deployment under the required service'

The service provider must emproy adurt rabour onry. Enrpioyrnent of child labour will lead to

the termination of the eontract. persons to be eieployed by the Service Provider should be above 18

years of age and not exceeding 40years and physically sound to perforrn the duties'

The service Provider wili be oven all responsible for the manpower deployed for performing

the service. The Authority shall not be responsible for any financial loss or any injury to any

person deployed by the service Provlder in the course of their performing the

functions/duties, or for payment towards any compensation'

The Service Frovider shall exercise adequate supervision to ensure perfornnance of manpower

deployed to provide the services in accordance with the requirements' The service Providen

shall depute one futltime supervisor in concerned office of the authority, for overall

management of the services to be rendered at the site'

The service provider shal! be solely responsible for compliance t0 the provisions of various

Labour and industriai laws, such as, wages, allowances, compensation' EPF & ES!' Bonus and

Gratuity etc. relatingto manpowerto be deployed by it atthe Authority's locatton'

Service provider shall maintain conrplete official neconds of disbursement of wages/salary

showing details of all supporting docunnents such as ESl, EPF ete' in nespeet of man power

deployed for the PUrpose.

The Service Frovider shall maintain personal file in respect of al! the statf, who are deployeri

in office of the authority. The personal file shail invaniably consist of pensonal details such as

name, address, date of birth, sex, residential address (temporary/pernnanent)' Bank Account'

EPF/ESIC Details etc.

The man power to be deployed by the service Provider should not have any adverse Police

records/cl.irninal cases against them. The ageircy should nnake adequate erlquiries about the

character and antecedents of the persons whom they are recomrnending. An undertaking to

this respect mLlst be provided by the rnanpower service provider prior to signing of the

agreement.

The service Provider will also ensure that the manpower deployed are medically fit and ruiil

keep in record a certificate of their medical fitness. The service Provider shall withdraw such

manpower that is nct found suitabie by thls office for any reasons immediately on receipt of such a

req uest.

The service provider shal! ensure that the rnanpower deployed by it are elisciplined and do not

participate in any activity detrimental to the interest of tire Authority'

The Service Provider shall provide uniform along wlth Photo lD card to its personnel deployed

at site at its own cost.

2
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The Authonity shall not be liable for any cornpensatlon in case of any fatal injury/death caused
to any rnanpower while penfornrlngldisel-ranging their duties/for inspection or othenwise.
ln ease of any theft or pilferages, !oss or othen offences, the service provider will investigate
and subrnit the report to the Authority and rnraintain liaison urith the police. FIR will be lodged
by the Authority, wherever necessary .[f neeci be,.ioinrt enquiry comprising of both the panties
shall be conducted and responsibility wi!i be fixeci.

ln case of any loss caused to the A"uthority ciue to lapse on the part of the personnel
discharglng duties, the same shaIl be borne by the service providen. Authority shail have the
night to deduct appncpriate arnount from the bili of service provider. ln case of frequent
lapses on the part of the personnel deployed by the service pnovider, Authority shall be within
its right to terrninate the contractor take any other action without assigning any reason
whatsoeven.

ln the event of any personnei being on leave/absent, the service provider shall ensure suitable
alternative a!'rangernents to nTake up for such absence. lf a person leaves the job for any
reason, the Service provider is liable to provide the suitable replacement within 3working
days.

in case of deIay in providing required repiacenrent, the amount of penalty calculated at the
rate of 1% of the annuai contract value per week on account of delay, sha!t be deducted fronr
the montlrly bills in the succeeding rnonth.

There wouNd be no increase in rates payabie to the service provider during the contract
peniod' The servlce provider will be responsible for deposit of EFF, ESl, GST and other
statutory dues as apptricable fronr tirne to time and suhnnit the proof of deposit to atrthorlty
for records"

The Service Providen shali not be allovved to transfer, assign, pledge or sub-contract its nights
and liabilities under this Agreernent to any other agency or organization. sub-contracting is
not a!lowed under this agreement"

The service Pnovider shall raise the bill, in triplicate, along with attendance sheet duly verified
by the officen concerned inr nespect of the persons deployed and submit the same to the
prescribed authority in the first week of the succeeding rnonth. The payment will be releasecj
by the second week of the succeedlng month.

The Serviee Fnovider wili have to deposlt the remu;reration of the deployed manpower for the
concerned billing period in their respective bank accor-int through online transfer and subnrit
the details to the authority for necessary records.
ln case of dispute resolution relating to rights/liabilities arising out of the agreement, thie
sanne sha[! be disposed of at the Neve! of Adn-rlnristrative Departments.

ln the event of failure of Service Provider to provide Services as per the terms and conditions
of the agreen'ient, the perforrnance security shali be forfeited.
instructions/agreement or suppression of facts wil! attract termination
lrnonth prior notice to the Service Frovider"

Any violation of
of contract with

The Service pnovider slrould ensure that persons to be deployed are not alcoholic, drug addict
and not indulge in any activity prejudicia! to the interest of the Authority.

The Authority reserves the right to withdraw or reNax any of the terms and condition

22

24.
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mentioned above so as to overcorne the problem encountered at a later stage. 
-*

Jn the event of any dispute arising in respect of the clauses of the agreement, the same shail

be resolved through negotiation. Alternatively the dispute shall be referred to the next higher

authority or controlling officer foi his decision and the same shall be binding on ail parties.

All disputes shall be under the jurisdiction of the court at GAJAPATI.

The agreement can be tennninated by Bither party by giving one rnonth's notice in advance. lf
the agency fails to give one nnonth's notice in writing for terrnination of the agreernent then

one month's wages, etc. and any amount due to the service pnovicier rrylll be recovered by

forfeiture of performance security.

The contract is liable to be terminated because of non-perforrnance, deviation of any terrns

and conditions of agreement, non-payment of rernuneration of manpower deployed and non-
payrnent of statutony dues. The Authority will have no liability towands non-payment of
rernuneration to the persons deployed by the Service Provider and the outstanding statutory
dues of the service provider to concerned authorities.

The [t'4anpower Service Frovider will be bound by the details furrrished to the authority whi!e

submitting the tender or at any subsequent' stage. il/iss-representation of documents/
information leads to termination of agreernent.

\i



SEeTi{3f+i n'#

TECE"{NNICAL BID

CSVER!FCG LETTER

fBfpsEffi $.r77Ef{ *1 EAD}

To

&*puty ffiEneetcn iP & Si

&$}tu?Ai, ffi&3Ap'ATE.

[Locatian, Date]

Sub: Tenden fmr Outsouncing of Functions of Peon DPMU, GtuAPATl [For outsourcing of
Functions of 1 (onre) No. Per:nl

Dear Sir,

i, the undersigned, offer to particioate in the tender process to provide services for

finsert Naft're of the Servicej ln accordance with your Tender Notice No.

Dated We are hereby subnritting our proBosal, which includes Technical

Proposal and FinanciaE Froposai sealed in sepanate envelopes"

lhereby deciare that all the inforrrration and staternents provided in the technical

proposal are true and correct and I accept that any misinterpretation contained in it may lead

to disquallfication of our proposal. Our proposal will be valid fon acceptance up to 90 Days and

I confirg'n that this proposal will nemain binding upon us and may be accepted by you at any

tir,re [:efore the validity of the bid.

l, hereby unconditionally undertake to accept ail the terms and conditions as stipulated

in the RFF docunnent. in case any provision of this tender are found violated, then your office

shali have the rights tc reject our proposal including forfeiture of the earnest money deposit

absoluteiy.
' 

I rennain,

Yours faithfuliy,

Authorized Signatory

With Date and Seai

Name amd EesBgmati0n:

Addness of the ffiidder:

.r



i
{FORrvl-T1}

Name of the BicJder'

Detaiis of Bici Processing Fee and
Eai'nest Money Deposit: (Demand Draft
Detailsi

DD ltio

Date:

Amount(Rs.)

Drawn on Bank:

Narne of the Director/

Fuil Address of Registered Cffice Postal Address

Teiephone ttio

FAX I\O

E-t\4ailAddress:

Name & teleprione nun:ber of the
authorized pei'son signing the bid

Name and Designatlon

Mobiie hlumber:

Bank Name Account l\umbei'

Bank anci Bnanch Narne

IFSC Code

PAN No. (Attach seif attested
copy)

GSTiN {Attach seif attestec copy)

0

E.F.F. Registration No. (Attach self
attested copy)

1

E.S.l" Registration No. (Attach self
attested copy)

2

Acceptance to aiIthe terms&

Conditions of the tender(Yes/No)

Fower of Attorney/

Authorization letter for slgn!ng
the of the bid docurnents

.a

(r-:r

I

'l



,
Flease subrnit an undertaking

that no crirninai case is pending with the

poliee at the tirme of sub mission of bid'
q

Kindly rnentios'r the tota! number

of pages in the tender document'r

IV " FinancEaiTunnmqrenmfthebidd enforthel a st5€E na mcIa lYears +

FinancialYear*

FY3

FY4

FY5

Turn Over Amount (ln INR) Average Turnover
nl

FYl

FYz

*fram the date of issue of tender

tE. EetaEls of che sEmlia n type service provideci by the fuEe{der En *as! rs

rne af

ress & Fax no

Type of services

provided with details

of

manpower/machiner
y deployed

Contract

Amount
(in INR)

tion and execulte this tenier;

Duratlon

19" DectanatiCIn

, F rop rietonlDirectorlAuthorized signatory of

of the Service Provider), ccnnpetent to sign this decNana

l, Son/Daughter/Wife of Shri

(Name

From

Plaee:

L No. lPeriod
I

t

Authoriwl
Completei

I have carefully nead and undenstooci all the terms and conditions of the tender and

undertake to abide bY them;

The infonmation and docunnents furnished along with the tender are true and authentic

to the best of my knowledge and berief. r anr wel! aware of the fact that, furnishing of any false

information / fabricated document wourd read to rejection of our tenden at any stage besides

liabilities torryards prosecution unden appropriate law'

(sEgmature sf Authrorized Representative with seal)



,

Ene Iosures:

1. Bid Processing Fee in the form of Demand Draft in origina!

2. EillD in the form of Demand Draft in original

3. Copy of tender doctrrnent(eacl'i page must be signed and seaiec)

4. Duly filled Technica! 3id and Financiai Bid

5" List of Documents as appiicable

g'j



i

FORIVI.T2

I.JNDERTAKIhIG

fGir Sfie Sfoffrp Pwper of apprafriwte uofsre in shope of affidavit frarn tlee

fidotary reg a rdi n g rz on - b la ck I isti n g I

. l, heneby undertake that, our organization has not been blacklisted / debarred by any of

the CentrallState Governrnent DepartnrentlOffice or by any Public Sector Undertaking (PSUs)

and not blacklisted [:y arry authorEty during the recent past.

Yours sincereiy,

Authorized Signature

fin fwltand initialsl

l\lame and DesigmatEcm of the SEgnatory:

Name of t[re Eiddeu' amd Address:



,l

FCRflVI.T3

UNEERTAKII\IG

[On the Bidder's l-etter Uead reEardinE not has any pending jwdicial praceedings far
any criminaloffencesl

l, hereby undertake that thene is no crirninal case pending in any Court of l-aw against

our company or against the Froprietor/Director/Fersons to be deployed by our cornpany.

l/we further certifythat Proprietor/Director/Persons to be deployed by oun cornpany of

rny company have not been convicted of any offence in any Court in !ndia duning the recent

past. I understand that I ann fuliV responsible for the contents of this undertaking and its

truthfulness

Yours sincerely,

Authorized SfEtiofure

ftn futl and initiwls]

Narne and Designatlon of tl'le Signatory:

ftJame of the Bidder and Address:



,

TECH N ICAg. 8I D EVALUA'T8O F-!

'l-echnical evaluation of the bids will be done to deternnine whether the bids cornplied to

the prescribed eligibility condition and the requisite docurnents/information have been

lproperly furnished by the bidder or not. Bids qua!ifiecj the technical evaluation stage, will be

considered for opening of the financial bids" The financial bids shall be opened in the presence

of the tender cornmittee and bidders' representatives who choose to attend. Least Cost

Selection Method will be foilowed during the tender process to determine the selected bidder.

The tenrder inviting authority will award the ccntraet tc the bidder whose bid has been

deterrnined as the iawest and competitive evolaated bid priee.

41
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SECTiGNJ - V

FINAI\ICIAE. BID

COVHRIING LETT'ER

f,Eisp#.q L ETT E R ,CEA #.1

To

Deputy Director {P & 5}

DPMU, GA.IAPATI.

ILocation, Date]

Sub: Tender for Out soureing of Functions of Peon at DFMU, GAJAPATT IFor outsourcing
of Functions of 1- (one) no. peonl

Sir,

l, the undersigned, offer to provide the service for [/nserf title of the Service) in
Accordance with your Tender No Dated ur attached financial price
is [Inserf arnount(s) in wards ond figwres] for the proposed seruice. This amount is inclusive of the
taxes applicable as per GST Act. i do here by undertake that, in the event of acceptance of our bid, the
services shall be provlded in respect to the terms and conditions as stipulated in the tender
document.

Our financial proposal shall be binding upon us subject to the nnodifications resulting
frorn contract negotiations, up to expiration of the validity peniod of the proposal of 90 days.l
have carefuily read and understocd the terrns and conditions of the tenden to provide the
services accordingly.

I understand that you are not bound to accept any praposal you

receive. i remain,

Yours faithfully,

Autl'lorized Signatory

ftn full ond initials]

Name and Designation of Signatory with Date and Seal:

Address of the Bidder:

)



,L

Form - F3"

Nos. of utre

Peon: - 1 ione) I\urnbers' {Unskilled}

[\ote:

Total commission charges of the agency would be calcLllated for Per Person /per month'

The Price quoted shall be exclusive of all taxes'

Break-up of the rate (should ne turnistreC in the below forrnat) also be provided along with the

copy of the Govt" order on Minimum wages to facilitate revision of rate whenever minimum wages are

revised by the Govt. and all statutory covered as per contract of Labour Act'

Break-upofthenateofFriceQuotation(PerPersonpermonth}

Gnand Totai armount Rs.....'."..'...'"". {En Figure}"

Grand Totai amoulnt Rs.".'"""' (ln word)'

NB:TheagenCYshallquotetheircommissionchargesinreasonableprice.lncaseofany
wrong calcr.rlation found in the total amount, the unit pr"ice shall be considered'

Dee!aration bY the Eidder

This is to certify that r/we before signing this tender have read and fuiry understood ail the terms and

conditions contained herein and undertake rnyself/ourselves to abide by them'

Note:

No other charges would be payable by DPMU' GAJAPATI'

. There would be no increase !n rates during the contract Period except provision under the terms

and conditions.

(Signature of Tenderer with seal)

Name:

Address:
Phone No. (O)

Mobile No.

a.

b.

1.

2..

Rate per perssn pe!'rncrith(in Rs) Total Price

per month
in Rs (Col.

5

Multiplied
by Col.5)

Require

nient in
\r^ ^{

Perscns
per

month.

be quoted

'axes. iFe
Perso n/Per

Coi. L to 4)

IULd;

uciing

nth) (

Commission
Charges of
Agency
(Amount in

Rs.)

(Per Person/

Per month)

(Pen

Person/Per
month)
(Employer
contribution)

fctLJtEPF (Pen

PersonfPer

month)
(Employer
contribution)

Basic Wage (Pe

Person,/Per
month)

CategorY
the
Ernployee

553a6

t
Peon

Tota!
Arnount

Date

t'



,
SECTION - VI

BIDSU BMISSIONCH ECKLIST

!t is too been sure that:

e All inforrnatian hos been submitted as per the prescribed farm at oniy.

* Each part hos been separately bound with na loose sheets and each page af all the three

parts are poge numbered olong wi;h lndex Page.

* All pages of the propasal needs ta be sealed and signed by tke sutkarized representative.

Authorized Signatony lin futl and initials]:

Iilanne and Designation uyiths Date and Seal:=_

sl.

Covering Letter"in Brcjde rs iett:i" Head 
'

Bid Processing Fee

EfrID

Copy of lncorporation/Registration Certificate of the Bidder

Copy of PAN

Cco'y ct GSTll.l

Copies of lncome Tax Clearance Certificate for the last three

Assessment years

Copy cf ValiC EPF&t5l Certificate

TECt-l N I CA L B I D d u ly f i | | ed i n{eoveringletter, F0RlVtr-Tl,TZandT3}

n
Financial details of the bidder along with all the supportive documents

such as copies of lncome/Expenditure Statement and Balance Sheet for
the last 5years

Power of Attorney in favour of the person signing the bid on behalf

of the bidder.

2

List of conrpleted/on-going assignments of similar nature{Past

Experience Details)along with the copies of work orders for the

respective assignments from the authorities

3

Undertaking for not have been black-listed by any Central/State

Govt./a ny

Autonoi'nou: bocies uuring th-" recent past.(FORful-T2)

4

Undertaking for not having any pollce case pending against the

Covering Letter in Bicjders Letter Head

Duly Filled in Financial Bid(FcRM-FI)

Description

L

FfirA*CrAffintOnrcNArl
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