DISTRICT PLANNING & MONITORING UNIT, GAJATATI

(Statistical Wing)
E-mail: - dpmustatisticsgalapati@gmail com Fh: - 06815-222714

Office OrderNo __ b foare 012/ 12 j 2022

TEMDER NOTICE
{For award of contract for outsource the function of I [one) number of Peon for DPRAL,
Statistical Wing, GAIAPAT),

Sealed tenders are invited from intending service providing agencies for outsource the tunction of
services of 1 (one] Mumber of Peon for DPMU [Statistical wing), GAIAPATI on contract basis

The detail information for outsourcing the services of aforesaid work has een given in the
tender document which may either be downloaded from the website of NIC, GAIAPAT] ar abtained n
person from the office of the Deputy Director [P & 5), DPMU {Statistical Wing), GAJAPAT! on payment of
Rs.500/- (Rupees Five hundred Oniyl in shape of Bank Draft for Terder Document (Non-Refundable) in
favour Deputy Director (P & 5, OPMU, GAIAPATI cn-any working dav from dt 0512 2023 10 £7.12,3023
between 10.004M to 5.30 .M. The dowsloaded Teader docurent from the website should be submitted
along with a Bank Draft of Rs. 500/~ [Mon-Refundable}. The cost of document shall not be accepted in any
ather mode except Bank Craft drawn in favour of the Deputy Directar (P & 5), DPMLU, GAIAPATI from any
scheduled commercial Bank.

The tender document will be received only through Speed Post /Registered Post during office haur
only, The last date and time for receipt of filled In Tender documents s ZRIR.2023 by 5,30 P, The offics
shall not be responsible for any kind of postal delay and the tender documept recelyed peyond the
stipulated date will summarily be rejected. .

Beputy

DPMU, G

Memo No. JDate:

Copy of the Tender Cail MNotice {(Hard copy and Soft copy) forwarded to Oistrict, | & PRD

GAJAPATI with @ request to take necessary action for early publication of the Tender Call Motice in beo
widely clirculated Odia daily newspagpers and one local edition of Englich daily newspaper

et

Deputy Director (P & 5)
DPMLU, GAJAFATI
Memo Mo, é ;t'£ JDate: 2! ! 1.(3' i
Copy along with hard copy and soft copy of the Tender Notice and Tender L
to the District NIC, GAJIAPATI for web hoisting In the website of Govt. Partal ‘ﬁﬁ
D2/ /23023

Daputy Director (P & 8)
DPMU, GAIAPAT!

Memo No. [Date:
Copy forwarded to the Director, E&S, Odisha, Bhubaneswar/izint Director (5tat.] Northers
Fange, Sambalpuef Motice Board! Collector & District Magistrate, GAIAPAT! for [nformation &

MNecezzary action.
5d —~

Deputy Direcror (7 & 5
EPMU, GAJAPATI




“IENDER FOR OUTSOURCING

OF
FUNCTIONS OF PEON"
DISTRICT PLANNING & MONITORING UNIT, STATISTICAL WING,
GAJAPATI
TENDER NOTICE
Bid Reference No.__ O pated_ 02f1{2 2 /

Bids in sealed cover are invited under two-bid systam from reputed and experienced
manpower service provider for providing Office Support Services of Pean for the GPMU,
Statistical Wing, GAJAPATI The details of the bidding process are as follows:-

Sl.No. Bidding Schedule [ L BN R D T
i3 boweoffsue 02020002002 MRIZAIE3 0 0

2 BidDueDateand Time 27.12.2023upto5.30PM_
3 OpeningofTechnicalBid  28122023at1130AM

4 ppenJ@_aninanciat Bid __izs.u.znu at 11.30 AM

Bidders are required to submit the technical and financial bids separately. The bids in
sealed Cover-l containing "Technical Bid” and sealed Cover-1l containing “Financial Bid" should
ba placed in third sealed cover super-scribed” Bid for Outsourcing of services of Pean™ must
reach the undersigned on or before 27.12.2023 by Speed Post/Registered Post/Courier only.

The bid documente containing eligibility criteria, scope of the wark, terms and
conditions of the tender and draft agreement can be downioaded from the website
Eajapati.nic.in, GAJAPATI

Complete address fo sion of bid

Dffice of the Deputy Director [P & 5], DPMU, GAJAPATI,

Srikaran Street,
Po-Parlakhemund
District-GAIAPATI

PEN-TE1200
L e
7012023

Deputy Director (F/& 5
! +
DPMU, GAJAPATI
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SECTHIN-I

Instruction to Sidders

A. General Information:-

The DPMU (Planning & Et:a.!ist":cs]. UGAJAPATI requires the service
of reputed, well established, financially sound and registered Service Providers to provide
service of function of Peon by deploving adequately trained and disciplined manpower at
DPMU, Statistical Wing as per the requirement.

I'he period of contract for providing the aforesaid service will be ideally For ane (1) Year
from the date of effectiveness of the contract. The contract may be extended for a period,
ol exeeeding the original durstion of the contract on mutual consent depending upon the
performance of the Service Provider and at the discretion of the suthority, The sutharity
reserves the rght to terminate the contract at any time after giving 30 days ‘notice to the
gervice Provider.

The interested bidders may visit the location on any working day between the office hours
te have a thorough knowledge of the work to be performed before preparstion and
submission of the bid.

Eligibility criteria:-

Supporting documents to

! ! Be furnished along with the
Technical Bid

1 The bidder should be registered under Certificate of incorporation/
appropriate authority, such as Registration

| s Registered under the Companies Act
. 2013

Registered under the Indian Partnership
Act 1932

s Registered under the Indian Trusts Act
1882

* Registered under the Societhes
Registration Act 1860,

e Registered under the Limited Liability |
Partnership Act 2008. |

, | ST
2 The bidder must have at least five years in | Copies of the work order from
business {up to the last date of submission of = the previaus authorities
bid} for providing similar type of services to
Central/State Government/Autonomous
bodies/agencies/societies/corporate bodies




X

5l Ne.

Eligibility Criteria

' Supporting documeants to

Be furnished along with the
Technical Bid

The Reglstered Office/ Branch Cffice of the
Service Provider must be located within the
jurisdictional area of Odisha.

Valid address proof of the
affice (Copy of the Telephone/
Electricity Bill)

Must have average annual financial turnaver
of Rs.20, 00, 000/- during the last five financial
yvears as on Dt.31/03/2023.

Must ha;.;e its own bank account i.ﬂ-af;.','.
scheduled bank situated in Odisha,

Coples of audited Income/
Expenditure Statement and
Balance sheet for the
concerned period.

Copies of the pass book and
transaction statement for the
last & month.

The agency should not have been biack listed
by any Central / State Government or any
ather public sector undertaking or a
corporation as on the date of this RFP,

Am undertaking to this effect

to be furnished by the bidder
as per the prescribed format.
{Form=-T2]

Must not have any pending judicial
proceedings for any criminal offence against
the proprietor/ Directer/ Persons to be
deployed by the Service Provider

An undertaking to this effect
to be furnished by the bidder
as per the prescribed format.
[Form—T3]

Dther Statutory Documents:-

Caopies of:-
« PAN,

| ® GSTIN,

s Copies of EPF & ESI
Registration Certificate

o |T return for the last 3
assessment year.

4, Submission of Bid:-

The proposal completes in all respect as specified must be accompanied with a Mon-

refundable amount Re500/- towards Bld Processing Fee and EMD of Rs.5,000/- inform of
Demand Draft in faver of "DEPUTY DIRECTOR (Planning & Statistics), DPMU, GAJAPATI®
drawn in any scheduled commercial bank and payable at GAJAPATI, failing which the bid will be
out-rightly rejected, The draft towards bid processing fee and EMD shall be kept in the 3™
envelope containing both Technical and Financial Bid. The bid should be sent through Speed
Postf Registered Past/ Caurier so as to reach the autharity by 27.19.2023 by 5.30PM.

The authority will not be responsible for any postal delay. Bids without bid processing

fee and EMD shall be rejected. Bids submitted after due date will be summarily rejected. EMD
of unsuccessful bidders will be returned without interest after the award of Contract.

The bid has been invited undar two bid systems i.e. Technical Bid ang Financiat Bid, The



bidders are advised to submit two separate envelopes super-scribing Technical ‘Bid”
(Outsourcing of functions of Peon) and “Financial Bid" (Outsourcing of functions of Peon).
Both sesled envelopes must be kept In a third sealed envelope super-scribing "Bid Document”
{Outsourcing of functions of Peon)”,

Selectad bidder will have to deposit a3 Performance Security (10% of the annual contract
value) in the form of Bank Guarantee from any scheduled Bank situated within Qdisha in
favour of "Deputy Director (P& 5), DPMU, GAIAPATY, a5 per the prescribed format provided in
the tender document for a period of three months beyond the contract period.lie
Performance Bank Guarantee must be valid from the date of effectiveness of the contract to a
period of three months beyond the contract period) as its commitment to perform services
under the contract. Fallure to comply with the requirements shall constitute sufficient grounds
for forfeiture of the Performance Bank Guarantee. The Performance Bank Guarantee shall be
released immediately after three months of expiry of the contract provided that there is no
breach of contract on the part of the qualified bidder. No interest shall be paid on the
Performance Bank Guarantee, In case, the contract is further extended beyond the initial
cantract period, the Bank Guarantee will have to be accordingly renewed by the deployed
service provider as per the existing terms and conditions of the tender.

5. List of Documents for submission

Bidders are required to furnish the following documents along with the Technical Bid:

Covering letter along with power of attorney on the bidder's letterhead

Demand Draft in support of Bid processing fee as applicable
Demand Draft in suppert of EMD as applicable.

Copy of Certificate of Incorporation of the firm/agency
Copy of GSTIM

Copy of PAN
Copies of IT returns for the last three assessment years

Copies of EPF & ESI Registration Number

Copy Bank Account details
Copies of the Income/Expenditure statements along with Balance Sheet for the last 3 years.

Copies of work arders from the previous organizations for providing services during last 3years.
Undertaking regarding non-blacklisting{On stamp paper)

Undertaking regarding non-pending of any judicial proceedings (On bidder's Letterhead)
Any deviation from the preseribed procedures [ required information /
formats/conditions shall result in out-right rejection of the bid. Any conditional bid shall be out-
rightly rejected.

All entries along with the pages in the bid document should be legible, filled-
incleariyandsignedbytheauthonzedrepresentative.lthespacefarfurnishinginformation is
insufficient, and a separate sheet duly signed by the authorized signatory should be attached.

The technical Bid will be opened on 2%122023 ot 11.30 AM in presence of the
authorized representatives of the bidder who wish to be present on the spot at that time.




4 :
Financial bid of the technically qualified bidders shal! be opened on 29,12, 2023 ot 11,30 AM in

presence of the autharized representatives,

The EMD shall be farfeited if the successful bidder fails to undertaka the wark or fails to
comply with any of the terms and conditions of the bid.

The bid shall be valid for a period of 90 days from the date of opening of the bids and
no reguest for any varigtion in quote dates and/withdrawal of blds on any ground by the
hidder shall be entertained. Validity of the bids can be extended on mutual consent.

To assist in the analysis, evaluation and computation of bids, the authority may ask the
hidders individually for clarification of their bids, The request for darification and the response
chall be in writing but no change in the price or substance of the bid offered shall be permittea.

The bidder having the lowest evaluated financial bid [L-1) would be considered for
award of the contract subject to fulfiliment of the terms and conditions of the bid documents,
In case, the lowest bidder [L-1) is disqualified after selection for any reason, then negotiations
will be made with the second lowest (L-2) bidder for a ward of contractatl-1price. However,
the decision of the authority shall be final during the overall selection process,

The guoted rates shall not be less than the minimum wages fized/fnotified by the
Governiment of Odisha fram time to time and shail include ail statutory obligations,

The service provider shall be lizble for all kinds of dues payabie in respect of manpower
deployed / provided under the contract and the authority shall not be liable Tor any dues for
availing the services of the personnel.

The authority reserves the right to reject any or all bids and terminate the tender
process without assigning any reason thereof,




SECTION-1I

SCOPE OF THE WORK

The office of the Deputy Director, DPMU, GAJAPATI, under Planning & Convergence

Department, Odisha, Bhubzaneswar reguires the gutsourting of functions of Peon for DEMU,
Statistical wing, GAJAPATI "

e

m - om oo

[T

Scope of work for Peons
A, Minimum working hours and eligibility

The functional outsourcing agency shall provide the functions of 1 (one) no. of Peon to
DPML, Statistical wing, GAMPATLwho shall work for 8 [eight) hours per day on regular basis.

The person deployed by the agenecy to function as Peon shall have at least passed g™
Standard and should have the minimum elementary knowledge of reading and writing for
smeaoth running of the office.

Duties of Peons ;-

Ta carry files, daks, official Papers and books etcas snd when required in affice fram the
officers to whom attached.
To attend to the office work of the officer to whom he is attached.

To attend to any other official duties which may be assigned by the officer to whom he is
attached.

To return the signature pads after signature of the eoncemed officer to jssue Branch.
To attend to any other official calls of the officer he is attached to.

To take attendance register from office to officer and back,

Ta take files from the officer to office and vice versa.

To take Diary, Transit register, Lag books ete. to desired places as and when required by
Officers/ Assistants/ Section officers/ Diarist, etc.

To Supply of drinking water in office rooms of the office to which he is attached.

To make dust free of furniture, files and racks kept in office room of the officers cancerned.,
To attend to any other official duties as may be assigned ta him from time to time by his
official superiors.
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11,

SECTION - 1l 4

GENERAL TERMS AND CONDITIONS

For all intents and purposes, the Service Provider shall ke the “Employer” within the meaning
of different Rules & Acts in respect of persons deplayed, The persans deployed by the service provider
shall not have any claim what so ever like employer and employes relationship against the Authority
under this agreement, The Service Provider shall make them known aboeut their position In wiritimg
before deployment under the required service.

The Service Provider must employ adult labour only. Empioyment of child labour will kead to
the termination of the contract. Persons 1o be deployed by the seryvice Provider should be above 18
years of age and not exceeding 40years and physically sound ta perform the duties.

The Service Provider will be over all responsible for the manpower deployed for performing
the service. The Authority shall not be responsible for any financial loss or any injury 1o any
person deployed by the Service Provider in the course of their performing the
functions/duties, or for payment towards any compensation.

The Service Provider shall exercise adequate supervision 1o ensure performance of manpower
deployed to provide the services in sccordance with the requirements. The Service Provider
shall deputz one fulltime supervisor in concerned office of the authority, for averall
management of the services to be rendered at the site,

The Service provider shall be solely responsible for compliance to the provisions af wvarious
Labour and industrial laws, such as, wages, allowances, compensation, EPF & E5I, Bonus and
Gratuity etc. relating ta manpower to be deployed by it at the Authoricy's focation,

Service Pravider shall maintain complete official records of dishursement of wages/salary
showing details of all supporting documents such as ESl, EPF etc. in respect of man power
deployed for the purpose.

The Service Provider shall maintain personal file in respect of all the staff, who are deployed
in office of the authority. The persanal file shall invariably consist of personal detsils such as
name, address, date of birth, sex, residential address (temporary/permanent], Bank Account,
EPF/ESIC Details etc,

The man power ta be deployed by the Service Provider should not have any adverse Police
records/eriminal cases against them. The agency should make adequate enguiries about the
character and antecedents of the persons whom they are recommending. An undertaking o
this respact must be provided by the manpower service provider prior to SIENINE of the
agreement,

The Service Provider will also ensure that the manpower deployed are medically fit and will
keep in record a certiticate of their medical fitness, The Service Prowvider shall withdraw such
manpower that is nat found suitable by this office for any reasons immediately on receiol of such 3
request

The Service provider shall ensure that the manpower deplayed by it are disciplined and do not
participate in any activity detrimental to the interest of the Authority.

The Service Provider shall provide unifarm along with Photo ID Card to its personnel deployed
at site at its own cost.
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The Authority shall not be liable for any compensation in case of any fatal injury/death caused
to any manpower while performing/discharging their d uties/for inspection or otherwise.

In case of any theft or pilferages, loss or ather offences, the serviea provider will investigate
and submit the report to the Authority and maintain laison with the police. FIR will be lodged
by the Autherity, wherever necessary If need be, joint en quiry comprising of both the parties
shall be conducted and responsibility will be fixed.

In case of any loss caused to the Authority due to lapse on the part of the persennel
discharging duties, the same shall be borne by the Service Provider. Authority shall have the
right to deduct appropriate amount from the bill of service provider, In case of frequent
lapses on the part of the persennel deplayed by the service provider, Authority shall be within
its right to terminate the contractor take any other action without assigning any reason
whatsoever,

In the event of any personnel being on leave/absent, the service provider shall ensure suitable
alternztive arrangements to make up for such absenca, If a person leaves the job for any
reason, the Service provider is lable to provide the suitable replacement within 3woarking
days.

In case of delay in providing required replacement, the amount of penalty calculated at the
rate of 1% of the annual contract value per week on account of delay, shall be deducted from
the monthly bills in the succeeding month,

There would be no increase in rates payable to the Service Provider during the Contract
period, The service provider will be responsible for deposit of EPF, ESI, GST and other
statutory dues as applicable from time to time and submit the procf of deposit to authority
for records,

The Service Provider shall not be allowed to transfer, a55ign, pledge or sub-contract its rights
and liabilities under this Agreement to any other dgency or organization. Sub-contracting s
not allowed under this agreement.

The Service Provider shall raise the bill, in triplicate, along with attendance sheet duly verified
by the officer concerned in respect of the persons deployed and submit the same to the
prescribed authority in the first week of the succeeding month, The payment will be released
by the second week of the succeeding month.

The Service Provider will have to deposit the remuneration of the depfoyed manpower for the
concerned billing period in their respective bank account through online transfer and submit
the details to the authority for necessary recards.

in case of dispute resolution relating to rights/liabilities arising out of the agreement, the
same shall be disposed of at the level of Administrative Departments.

In the event of failure of Service Provider to provide Services as per the terms and conditions
of the agreement, the Performance Security shall be forfejted. Any wviolation of
instructions/agreement or suppression of facts will attract termination of contract with
Imonth prior notice to the Service Provider.

The Service provider should ensure that persons to be deployed are not alcoholic, drug addict
and not indilge in any activity prejudicial ta the interest of the Authority.

The Authority reserves the right to withdraw or relax any of the terms and condition
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mentioned above so as to overcome the problem encountered at a later stage.

In the event of any dispute arising in respect of the clauses of the agreement, the same shall
be resolved through negotiation. Alternatively the dispute shall be referred to the next higher
authority or controlling officer for his decision and the same shall be binding on all parties.

All disputes shall be under the jurisdiction of the court at GAJAPATI.

The agreement can be terminated by &ither party by giving one month's notice in advance. If
the agency fails to give ane month's notice in writing for termination of the agreement then
ane month’s wages, etc. and any amount due to the service provider will be recovered by
forfeiture of performance security.

The contract Is liable to be terminated because of non-performance, deviation of any terms
and conditions of agreement, non-payment of remuneration of manpower deployed and non-
payment of statutory dues. The Authority will have no liability towards non-payment of
remuneration to the persons deployed by the Service Provider and the putstanding statutory
dues of the service provider to concerned authorities.

The Manpower Service Pravider will be bound by the details furnished to the authority while
submitting the tender or at any subsequent stage. Miss-representation of documents/
infermation leads to termination of agreement.




TECHNICAL SID

ERING LETTE
(BIDDER LETTER HEAD)

Ta
Deputy Director (P & 5
DPMU, GAIAPATI.
[Location, Date]

Sub: Tender for Outsourcing of Functions of Peon DPMU, GAIAPATI [For outsourcing of
Functions of 1 (ong} No. Pean]

Dear Sir,

|, the undersigned, offer to participate in the tender process to provide services for
[Insert Name of the Service] in accordance with your Tender MNotice MNo..
Dated . We are hereby submitting cur proposai, which includes Technlcal
Proposal and Financial Proposal sealed in separate epvelopes.

| hereby deciare that all the information and statements provided in the technical
proposal are true and correct and | accept that any misinterpretation contained in it may lead
to dizqualification of ocur proposal. Qur proposal will be valid for acceptance up to 90 Days and
| confirm that this proposal will remain binding upon us and may be accepted by you at any
time before the validity of the bid.

|, hereby unconditionally undertake to accept all the terms and conditions as stipulated
in the RFP document, In case any provision of this tender are found violated, then your office
shall have the rights to reject our proposal including forfeiture of the earnest money deposit

absolutely.

| remamn,

Yeomurs faithiuliy,

Authorized Mgnatory
With Date and Seal

Mame and Designation:
Address of the Bidder:




(FORM-T1}

MName of the Bidder

Details of Bid Processing Fee and
Earnest Money Deposit: (Demand Draft
Details)

DD Na:

Date:

Amount{Rs.}

Mame of the Diractor/

Full Address of Registered Office

Postal Address:

Telephone Mo:

FAX No:

E-Mail Address:

Name & telephone number of the
authorized parsan signing the bid

MName and Designation;

Pobile Mumber:

Bank Name

Account Number:

Bank and Branch Mame:

IFSC Code

PAM No. [Attach self attested
copy]

G5TIN [Attach self attested copy)

E.P.F. Registratian Mo. [Attach self
attested copy)

E.5.1. Registration No. (Attach self
attested copy|

Acceptance ta all the terms&
Conditions of the tendear(Yeos/MNa)

Power of Attorney/

Authorization letter for signing
the of the bid documents




! Flease submit an undertaking

4| that no criminal case is pending with the
police at the time of sub missien of bid,

. Kindly mentien the total number
5 of pages in the tender document,

17. FinancialTurnoverefthebidderforthelastSfinancialyears (*)

Financial Year* Turn Over Amount {In INR) Aw:g!'rmuwr_ |
{in INR)

Fy1

FY2

FY3
FY4

FY5

18. Dgtaiis of the similar type service provided by the bidder in last Syears:

_ !hiame of Authority]  Type of services | Duration
5 | with  Complete provided with details | o

. 1.No. Period  Address & Faxno ' of Aoy e |
| 5 i manpower/machiner iR hrop |
sl o ricac i

19. Declaration

1, 5an/Daughter/Wife of Shri

, Proprietor/Director/Authorized signatory of [Mame
of the Service Provider), competent to sign this declaration and execute this tender;

| have carefully read and understood all the terms and conditions of the tender and
undertake to abide by them;

The infarmation and documents fumished along with the tender are true and authentic
ko the best of my knowledge and belief. | am well aware of the fact that, furnishing of any false
information / Fabricated document would lead to rejection of our tender at any stage besides
fiabilities towards prosecution under appropriate |aw.

iSignature of Authorized Representative with seal)
PR oas cinsnt s s dain s
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B i b s s e ke i

Enclosures:
Bid Processing Fee in the farm of Demang Draft in ariginat

EMD in the form of Demand Draft in ariginal

Copy of tepder document{each page must be signed and sealed)
Duly filled Technical 8id and Financial Bid

List of Documents as applicable




FORI-T2

UNDERTAKING
[On the Stamp Poper of appropriate voive in shape of affidavit from the
Notary regarding non-black listing]

|, hereby undertake that, our organization has not been blacklisted / debarred by any of
the Contral/State Government Department/Office or by any Public Sector Undertaking (PSUs)

and not blacklisted by any authaority during the recent past.

Yours sinceraky,

Authorired Signoture
[tn full and initiols]

Name and Designation of the Signatory:
MNamea of the Bidder and Address:




LORM-T3

UNDERTAKING
[On the Bidder’s Letter Head regarding not has any pending judicial proceedings for
any criminal offences]

|, hereby undertake that there is no criminal case pending in any Court of Law against

oDur company or against the Proprietor/Director/Persons to be deployed by our company.

|fwe further certify that Proprietor/Director /Persons to be deployed by our company of
my company have not been convicted of any affence in any Court in India during the recent
past, | understand that | am fully responsible for the contents of this undertaking and its

truthfiriness.

Yours sincerely,

Authorized  Signature
[tn full and initials]

Mame and Designation of the Signatory:
Mame of the Bidder and Address:




Technical evaluation of the bids will be done to determine whether the bids complied to
the prescribed eligibility condition and the requisite documents/information have been
“properly furnished by the bidder or not. Bids gualified the technical evaluation stage, will be
considered for opening of the financial bids. The financial bids shall be opened in the presence
of the tender committee and bidders' representatives who choose to attend, Least Cost
Selection Method will be followed during the tender process to determine the selected bidder.
The tender inviting authority will award the contract to the bidder whose bid has been

determined as the lowest ond competitive evoluated bid price.



{BIDDER LETTER HEAD)
To
Deputy Director (P & §)
DPMU, GAIAPATI,

{Location, Dotef

Sub: Tender for Out sourcing of Functions of Pecn at DFML, GAJAPATI [For outsourcing
of Functions of 1 (one) no. Peon]

Hir,

I, the undersigned, offer to provide the service for [insert title of the Service] in
Accordance with your Tender Mo, Dated: Our attached financial price
is [Insert amount{s) In words and figures] for the proposed service. This amount Is Inclusive of the
taxes applicable as per GST Act, | do here by undertake that, in the event of acceptance of our bid, the
services shall be provided in respect to the terms and conditions as stipulated in the tender
document,

Our financial proposal shall be binding upon us subject to the modifications resulting
from contract negotiations, up to expiration of the validity period of the proposal of 90 days.|
have carefully read and understood the terms and conditions of the tender to provide the
sarvices accordingly

| understand that you are not bound to accept any proposal vou

receive, | ramalm,

Yours faithfully,

Authorized Signatory
[tr full and initials)

Name and Designation of Signatory with Date and Seal:

Address of the Bidder:




Form=F1
g. Pean: - 1 {one) Numbers. (Unskilled)
b’ hote:
1. Total Commission Charges of the agency w-::uu;d be calculated for Per Person [per month.
Z The Price quated shall be exclusive of all taxes,

Break-up of the rate (should be furnished in the below format) also be provided along with the

copy of the Gowvt. Order an Minimum Wages to facilitate revision of rate whenever minimum wWages are
revised by the Govt. and all statutory covered as per Lontract of Labour Act.

Break-up of the rate of Price Quotation (Per Person per manth)

Rata per person per monthiin Rs] Regutre 'trntal Price
Basic Wage (Ped EFF {mes | ES) Commission | Total  Price] M '" per Fanth
catepoty. ol Person/Per Person/Per Charges of [to be quoted i v -u: ;1 Ry (Col.
| the manth) rronth) {Per AgEncy xeluding Parsars .
Ernloyee (Emnployer Peron/per | (Amaunt in [Tanes. (Per| P! ultipied
- contribution) | month] Ws.) Person/Per | TOMEN by Cal. &)
(Empioyer | (Pef Person/ |month) (5
contribution] | Permonth]  jof Col. 1 to 4]
| 1 2 3 3 5 § 1
Pedn 1
(one)
Total
Amaunt

Grand Total amount RS, (0 Figure),

-Eriml Total amount B5...cummnmmmsaimren e —— | L./ B

il

MNB: The agency shall guote their commission charges in reasonable price. In case af any
wrong caleulation found in the total amaunt, the unit price shall be considered,

Declaration by the Bidder

This is to certify that 1/ We before signing this tender have read and fully understood al! the terms and
conditions contained hersin and undertake myselffourselves 16 abide by them.

Mote:
Mo other charges would be payable by DEMU, GAIAPATI,
There would be no increase in rates during the Contract Period except provision under the terms

and conditions.

{Signature of Tenderer with seal)
Mame:
Address:
Phone No- (O]
Date: hokile No.




f . Covering Letter in Bidders Lettar Head ™

Bid Processing Fee

EntD

' Copy of incorparation/Registration Certificate of the Biddar

! i Copy of PAN

Copy of GETIN

Copies. of Income Tax Clearance Certificate for tha [ast three

Assessment vears

=i __Eg:_rg‘_.:_pﬂ@li:l EPFRES! Certiicate

TECHKICAL BID duly flled in{CoveringLetter, FORM-TI, T2andT3}

Financial details of the bidder along with all the supportive documents
i such as copies of Income/Expenditure Statement and Balance Sheet for

the last Syears

Power of Attorney in favour of the person signing the bid on behatf

1 | ofthe bidder,

List of completed/on-going assignments of simiar  nature Past
2 Ewpersence Detailslalong with the copies of work orders for the

respective assignments from the authorities

Undertzking for mot have been black-listed by amy Central/State
3 Gavt fany

| Autonomous Bodies during the recent past.{FORM-T2)

Undertaking for not having any police case pending against the
& | bidder{FORM-T3

Covering Letter in Biddars Lettar Head

| | Duly Fitled in Financiat Bid{FORM-F1)

It is too besn sure that!

» All information hos been submitted oz per the prescribed form ot only.

« Each part has been separately bound with no loose sheets ond each poge of all the three

ports gre page nembered along with Index Page.

» All pages of the proposel needs to be sealed ond signed by the outhorized representative.

Authorlzed Signatory [ia full and initials]:

fiarme and Designation with Date and Seal:
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