OFFICE OF THE DISTRICT JUDGE, GAJAPATI, PARALAKHEMUNDI
\\__

ADVERTISEMENT No.1
Dated 14" May, 2025

Applications in the prescribed format, given below, are invited for filing up of trfe
following posts of Junior Clerk-cum-Copyist, Junior Typist and Stenographer Grade-lllin
the Scale of Pay of Rs.19,9001- to Rs.63,200 (Level4 of Pay Matix); Rs.19,900/- to Rs.63,200)
(Level4 of Pay Matrix) and Rs.25,500/- to Rs.81,100/- (Level-7 of Pay Matrix), of the 1 Schedule
of ORSP Rules, 2017, respectively, with usual DA and other Allowances, as admissible to the
State Government employees from time to time. The Scale of Pay prescribed for each post shall be
subject to the result of WP(C) No.1273 of 2014 pending before the Hon'ble High Court of
Orissa,

Sl. | Name of the Gro CATEGORY Total Remarks
No. |  Post " UR TseBc | sc [ sT |

The total vacancies

- include backlog
c 2 3W1) | 1 [3W-1)| 09 vacancies from

previous years.

Junior Clerk/
Copyist

2 |Junior Typist | C 0 0 | 1W) |2w-1)| 03

Stenographer
3 |Gr. Il L C 0 0 0 2W-1)| 02

N.B.- 1. The vacancy reserved for Physically Handicapped/ Ex-Serviceman/ Sports Person is
inclusive of vacancy of respective category to which they belong.
2. The number of vacancies in different categories of posts may increase or decrease.
In case of non-availability of eligible/ suitable woman candidate(s) belonging to the
respective category, the un-filled vacancies of that category shall be filled up by
eligible/ suitable male candidates of the same category.
4. The Recruitment Committee has got right to revoke the advertisement/ cance| any
application without assigning any reason thereof.
5. Other conditions of Service shall be guided by the relevant provisions of Odisha
District and Civil Courts' Judicial Staff Services (Method of Recruitment ang
Conditions of Service) Rules, 2008 and the amendments made thereto.

2. ELIGIBILITY OF THE CANDIDATES FOR POST OF JUNIOR CLERK-CUM-COPYIST:.

w

A. A candidate, in order to be eligibje to the posts, shall -




i) be acitizen of India; ificati

i) have passed at least +3 gygmination Of such gther qualification ag are
equivalent to +3 examination of 5 recognized university, 85 the case ey be;

i) have at least passeq Diploma i computer Application (DCA) or equivalent frop,
arecognised institution;

iv) be over 18 years and below 32 years of age as on the last date fixed for receipt
of applications i.e. 14.06.2025;

Provided that the upper age limit is relaxable by 5 years in case of SC,' ST,
SEBC and Women Candigates; and 10 years in case of Phy.s1cally
Handicapped Candidates. For Ey.Serviceman, after deducting the period of
service rendered in Armed Forces from the present age, the resultant age
should not exceed 32 years;

V) be able to speak, read and write Odia and have passed a Test in Odia
language equivalent to M.E standard;

Vi) be of good character:

vii) be of sound health, good physique and free from organic defects or bodily
infirmity;

viii) have not more than one spouse living, if married;

3. ELIGIBILITY OF THE CANDIDATES FOR THE POST OF JUNIOR TYPIST:-
A candidate, in order to be eligible to the posts, shall -

A i) beacitizen of India;
ii) have passed at least +3 examination or such other qualification as are

equivalent to +3 examination of a recognized university, as the case may be;
iii) have at least passed Diploma in Computer Application (DCA) or equivalent from

a recognised institution;
iv) be over 18 years and below 32 years of age as on the last date fixed for receipt

of applications i.e. 14.06.2025;

Provided that the upper age limit is relaxable by 5 years in case of SC, ST,
SEBC and Women Candidates; and 10 years in case of Physically Handicapped
Candidates. For Ex-Serviceman, after deducting the period of service rendered
in Armed Forces from the present age, the resultant age should not exceed 32

years; L
v) be able to speak, read and write Odia and have passed a Test in Odia language

equivalent to M.E. standard;

vi) be of good character; A

vii)be of sound health, good Physique and free from organic defects or bodily
infirmity; _

viii) have not more than one spoUSe living, if marrieg:

B. The Candidate must have passed Typing from a registered institute and have
possessed a minimum speed of 40 WOrds per minytg in Typewriting in English.



4. Eugig
LI
) TY OF Thg CANDIDATES FOR THE pogr o STENOGRAPHER GRADE-II :-
‘ A candidate, in order to be eligible to

be 5 citizen of India;

Ve passed at least +3 examination o such other qualification as are equivalent
10 +3 examination of a recognized University, as the case may be;

) have at least passed Diploma in Compytg Application (DCA) or eqivalent from
a recogniseq institution;

be over 18 years and below 32
of applications i.e. 14.06.2025;

) the posts, shall -
|
i)

V) Years of age as on the last date fixed for receipt

Provided that the upper age limit is re

and Women Candidates, and 1

Candidates. For Ex-

Armed Forces from

years;

be able to speak, read and write Odia and have

equivalent to M.E. standard;

Vi) be of good character:

vii) be of sound health, good physi
infirmity;

viii) have not more than one spouse living, if married;

B.  The Candidate must have passed Stenography and Typing from a registered institute

and have possessed a minimum speed of 80 words in shorthand and 40 words in
Typewriting, in English per minute.

laxable by 5 years in case of SC, ST, SEBC
0 years in case of Physically Handicapped
Serviceman, after deducting the period of service rendered in

the present age, the resutant age should not exceed 32

Y passed a Test in Odia language

Que and free from organic defects or bodily

5. FEES OF EXAMINATION : -
No examination fee is required to be paid by the candidates.
The candidates are required to submit their applications being duly filled in and
signed by their own hands furnishing the required particulars as per the prescribed Format
given below. The candidates, who are in Government employment, are re
through proper channel.

Note:- Non-compliance of any of the requirements mentioned in the Advertisement shall
entail rejection of his/her application, The application, if found defecﬁvefmcomplete in
any respect, shall be summarily rejected, No TA/DA will be allowed to the candidates
for attending the recruitment examination. The candidates need not to submit their
original testimonials with their applications, which are to be produced at the time of
Viva-voce Test.

6. SCHEME OF THE EXAMINATION FOR THE POST OF JUNIOR CLERK-CUM-COPYIST
JUNIOR TYPIST & STENOGRAPHER GRADE.|Il SHALL BE AS FOLLOWS:

There shall be an examination on the following subjects for the posts of Junior Clerk-cum-
Copyist, Junior Typist and Stenographer Grade. |||

quired to apply




| (@) | Junior Clerk-cum. Sublect Marks Duration of tests
‘ | Copyist ubjec
| | 2 hours
| Arithmetic 100 marks 81 rr:ougs
———— |GeneralKnowledge | 100 marks ours
Part-I| Cmié;cg‘f 100 marks 01 hours
| — |Test(Practica) |
| Part-J| | Viva-yoge Test | 45marks | -
(b) i[J\miorTy‘pﬁ_xm\su\br & | Marks Duration of
Iec tests
— |
Part-| English 100 marks 02 hours
\~\ParTI|\—‘ Qualifying in nature . o
- Typewriting Test 50 marks in.
Part-I1I ‘C%m%cience 100 marks 01 hour
Test Practical)
.
——\@Lme Test 35 marks ~

_ Typewriting Test will be held after publication of result of the Written Test
and the said test shall be held through Computer System.

(N.B.:- No need to bring type-writer machine during typewriting test.)
Stenographer Grade-IlI Subject Marks Duration of tesa

Part-| English 100 marks 02 hours
(Qualifying in nature)
' Part-| Shorthand & 90 marks 15 Min. -
| Typewriting Test
. \\J——\_
| Part-Ill Computer Science 100 marks 01 hour
| Test (Practical)
|'

_—
Part-1V Viva-voce Test 35 marks -

Shorthand & Typewriting Test will be held after publication of result of the
Written Test and the typewriting test shall be held through Computer System.
(N.B.:- No need to bring type-writer mac_:hiqe dyring typewriting test,)
The syllabus for the exammatnoq 'S @s provided in the Odisha District and Civil
Courts' Judicial Staff Services (Method of Recruitment and Conditions of Service) Rules, 2008.
7. DETAILS OF SYLLABUS FOR EACH SUBJECT OF WRITTEN TEST SHALL BE AS

FOLLOWS:-

(i) a._ ENGLISH: (100 Marks) .
1. An essay to be written in English _ : 30 marks.
2. A letter or application to be written lr'] English ; 20 marks.
3. One Odia passage to be translated into English : 15 marks.
4. One English passage to be translated into Odia ; 15 marks.
5. Summary of one English passageé : 20 marks.

NOTE - The standard required of a candidate shall be equal to that of +3 Examination
conducted by a recognized University.



Simplg 4 q Uigar fractiong and decimal, H.C f

Nd practice, Percentages, Profi LCm. Simple and Compound interest,

Tax S, Insurancg square and Cu’bic m ond Loss, Mixtures, Partnership, Averages,

PS o | SaSUres, Probloms on time and work and on
Solven . roblems more o

Solveq arithmetically "l solvable by 2lgebra

i |
) GENERAI}.( KNOWLEpgE. (100 Marks)

Nowleq
and experience 9€ of Current events and gy,

8 May be expected from an educatey
N.B...
> From each cqt

€gory of career merit list candidat .
IN each cat ‘ ates up to 20 times of actual vacancy
> Pass ma €gory shall be called to appear at the writt

_ K in each of the Paper of Writte, Test ?Sn t3ess°t/° Considering the marks
fS;chaec(:] 'nft{‘he writien test one merit ist for Generg) candidates and sepa?ate merit list
vacanc (i) © reserved categories shal be Prepared and candidates up to 10 times
Sh rthy N each category shall be called for Computer Science Test (Practical),

orthand and Typewriting Test, as the Case may be, and the candidates selected in -
such practical test shall be called for

Viva-voce Test.
(i) COMPUTER SCIENCE TEST (PRACTICAL):-(100 Marks)
' To test the proficiency of the candidate relating to the matters like “text
formatting of paragraphs, insert

' ion of tables, skil to print and save, file transfer, web-site
searching / browsing, drawing, e-mail use of pen drive and other software etc, and programmes
of accounting.

(iii) VIVA-VOCE TEST:-

To test and assess suitabiit
to the candidates alertness, general outloo
Note:

a) The candidates, who have qualified in the written test, shall be called for typewriting test in
case of Typist and be called for shorthand and Type writing test in case of Stenographer.
The candidates selected in the aforesaid test as applicable to Typist/Stenographer shall be
called for the test of Computer Science (Practical Test) and the candidates selected in the
Computer Science (Practical Test) shall be called for Viva voce Test. |

b) The venue, date & time of examination shall be decided later on by the District Recruitment
Committee.

8. LAST DATE OF RECEIPT OF APPLICATIONS:-

Applications along with the required documgnts and self-attested copies of
certificates duly signed by the candidates shall be sent by Registered Post/Speed Post 5o as to
reach the Office of the District Judge, Galapati. Paralakhemundi, AtP.0.
Paralakhemundi, District: Gajapati, PIN: 761200, by pOS't'VBI'DV_- The candidates
may also drop their applications in the box meant for it in the ofﬁce tt;f the |sFtr:;:L 8(lj S;ess|.cr;;s
Judge, Gajapati, Paralakhemundi during the office hour apd v{lt c:t:z ] e prescri ae. The
applications received beyond the last date shal| pe summarily rejected.

icaIIy methods need not be required to be

other matters of every day observation
person.

y of a candidate for the post with particular reference
k and potential qualities.




6

Tﬁi filYgloPe containing their applicatiop gould be addressed as:- -
Speed Post/ Registered Post

APPLICATION FOR THE POST OF

To,

From,
Neme______ The District Judge, Gajapat,
Paralakhemundi,

Address
-_

Pin Code

Contact No.
e

. LIST OF DOCUMENTS TO BE SuBmiT PPLICATION FOR THE
TED ALONG WITH THE A iE
POST OF JUNIOR CLERK/ COPYIST, JUNIOR TYPIST AND STENOGRAPHER Gr.ll :

The candidates are required to submit the following documents along with their

AYP.O.: Paralakhemundi,
District: Gajapati, PIN: 761200,

applications :-
1. Self attested photocopy of H.S.C examination certificate or its equivalent certificate in
support of date of birth.
2. Self attested photocopy of +2 examination certificate or its equivalent certificate.
Self attested photocopy of +3 examination certificate or its equivalent certificate.
4. Self attested photocopy of mark sheet of H.S.C examination or any equivalent

examination.
Self attested photocopy of mark sheet of +2 examinations or any equivalent

w

5.
examination.

6. Self attested photocopy of mark sheet of +3 examinations or any equivalent
examination.

7. Self attested photocopy of certificate showing to have passed at least Diploma in
Computer Application (DCA).

8. Self attested photocopy of caste certificate issued by the appropriate authority in

respect of candidates belonging to S.C /$.T/S.EB.C Categories.
Self attested photocopy of certificate showing successful completion of Typewriting

9.
course in English from a recognized Institute (For the post of Junior Typist).

10. Self attested photocopy(ies) of certlﬁfzate(s) showing successful completion of
Shorthand & Typewriting courses in English from a recognized Institute (For the post

of Stenographer Grade-ll). ‘
Self attested photocopy of Identity Card of Sports person issued by Government (as

1.
required under Rule-2(k) of Odisha District and Civil Courts' Judicial Staff Services

(Method of Recruitment and Conditions of Service) Rules, 2008).
Two Character certificates issued by tWo Gazetted Officers / Medical Practitioner /

Sarapancha etc. (Mention name & Designation of the officers).
Four pass port size recent photographs self attested (one is to be affixed in the

12.

13.
application on the space provided).



14,

15.
16.

17.

N.B. --

)
b)
c)

d)

T:l_WO self-addressed envelopes Of 5128 5" X 1o affixing with postal stamps of Rs.30/-
(Thirty) on each for despatch of call letlers by gecici post,
A declaration regarding marital status Showing 15 ave one spouse living, if married.

Photo Copy of medical certificate showing the percentage of disability issued by the
aPpropriate authority in case of the candidates under persons with disabilities.
A declaration showing that she/he has no criming| antecedent.

All the copies of testimonials shall be signed by the candidates.
The candidates are required to submit Separate applications for separate posts.

If a candidate applies under Reserve Category and failed to file the Caste Certificate,
then he/she will be treated under Unreserved category.

The candidates are required to mention the Category of posts, which they apply for, in
CAPITAL LETTERS on the top of their respective applications.

(Example: APPLICATION FOR THE POST OF - )

For detailed Advertisements, the candidates may visit the following Websites :-

(i) Gajapati District Court : www.districts.ecourts.qgov.in/gajapati

(i)  NIC, Gajapati : www.gajapati.nic.in.
The candidates may regularly visit the website of Gajapati District Court i.e.
www.districts.ecourts.qov.in/gajapati, for further updates, if any, during the

recruitment process.

Sd/-. Dated 14-05-2025
District Judge-cum-Chairman,
District Recruitment Committee, Gajapati.



FORM-A

F
FOR THE POST oF JuNioR CLERK.SSMAT OF APPLICATION
~ "gcopwsr, JUNIOR TYPIST, STENOGRAPHER GRADE:Ii)

APPLIED FOR THE POST OF . " 324 of Appendix A

Name of the Candidate

Father's / Hushang' :

Sex (Male/F o' name : o
. emale/Others) Passport Size

Marital status (Married / Unmarrieq) . Pholograph

Permanent Address

Present address

a) Date of birth :
b) Age as on (01.05.2025) A )

i oy : ths ___Days.
ffa mEdufc;tlonal ualification (attach self-attesteq copies on - i

of the
examination passed Name of the Board |Yegr of Aggregate of (Grade/ | % of marks

W‘J\%ﬁssing mark secured |Division |secured

+2 Arts /Commerce |
IScience

+3 Arts /Commerce
/Science or equivalent
Diploma in Computer
Science.

9. Category : (SC/ ST/ SEBC/GEN/ Sports Person / Ex-serviceman)
(Strikeout which is not applicable and attach the supporting
documents issued by the competent authority)

10. Whether physically / orthopedically handicapped.

(If yes, attach supporting medical certificates issued

by the competent medical authority / Board)

11. Religion
12. Nationality .
13. Employment Exchange Registration Number

14. Attach two Character Certificates issued by two

Gazetted Officer/Medical Practitionefrr / Sar)apanch etc.
' ignation of the officers
(mention name, designati o ARATION

| do hereby solemnly affim and state that | am aware about the provisions of Odisha
District and Civil Courts Judicial Staff Services (Method of Recruitment and Conditions of Service)
Rules. 2008 and the Statements made above aré true and correct to the best of my knowledge and

belief and based on record.

Place: )
D:tze: Signature of the candidate.
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